FORM 17 B
REQUEST FOR

LETTER OF EXEMPTION FROM CERTIFICATION
Non-Academic Programs or Church-Related Training

Use this form to provide the information required for a Letter of Exemption from Certification and submit it electronically to ICAC@adhe.edu
Date:

Institution name:







Address:








Web address:

Name, phone number, and email address of person submitting information:

Campus administrators:

Provide the following information:
1. Degree titles, or if only submitting courses, course titles. Degree and course titles must include a religious modifier. 
The titles of college, institute, or other appropriate title may be used; the title of university may not be used.
2. A link to the current catalog listing degree titles, course titles, and descriptions.
Provide the following information:
3. Notarized affidavit stating the name of the organization or educational 
      institution and explaining how it owns, controls, operates, and conducts 
      the institution. 
4. Documentation that the institution is authorized to operate degree   

       programs not customarily offered by colleges and universities in its home 

       state, if the institution is out-of-state.
5. A copy of the institution’s by-laws and articles of incorporation. 
6. Current affiliation status record or letter from the accrediting agency listing date of accreditation and level of affiliation, if the institution is accredited. [For an institution to receive an exemption from certification, 
 there cannot be any reference (in the institution’s catalog, website,   

 advertisements, or other published materials) to accreditation by agencies   

 that are not recognized by the U.S. Department of Education or Council   

 on Higher Education Accreditation.]

7. A statement that it is understood that a letter of exemption from certification will not be issued for college-level, academic degree programs customarily taught in colleges and universities, which are accredited by accrediting agencies recognized by the U.S. Department of Education.
8. Institutional accreditation is not required for institutions seeking an exemption from certification.  However, if the institution is accredited, indicate the accrediting agency, date of accreditation, and any affiliation status change since the last exemption was issued. 

9. For institutions without accreditation or with accreditation not recognized by the U.S. Department of Education or Council on Higher Education Accreditation:   A copy of the student disclosure statement that must be signed and dated by students to inform students prior to enrollment of the following:  “Institution Name offers church-related training courses and degrees that are not transferable as academic degree programs to colleges and universities accredited by agencies recognized by the United States Department of Education.”  An acknowledgment that the signed student disclosure statement shall be maintained as part of the student’s record. 

10.  A copy of the following statement indicating that the Arkansas Division of Higher Education has issued a Letter of Exemption from Certification for the institution to offer religious courses and grant religious degrees. The following statement will be put on the institution’s website and in the institution’s printed materials for Arkansas students:
“Institution Name has received a Letter of Exemption from Certification issued by the Arkansas Division of Higher Education to offer church-related programs/courses and grant church-related degrees.”
Arkansas Division of Higher Education

Attn:  ICAC
101 E. Capitol, Suite 300
Little Rock, AR  72201
                                               ICAC@adhe.edu
July 2023

